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Job Description 

Fundraising Assistant 

Reports to:              Director 
Location:                      Sense International Romania, Bucharest 
Working hours:              40 hours/week, Monday to Friday, between 9 – 9.30 a.m. and 5 – 5.30 p.m. 
Work environment:        Office / Field work when necessary 
Annual leave:                 24 working days / year 
Net salary:  1.700 – 1.900 (depending on experience, level of education etc) 
 

General description: 

The Fundraising Assistant is responsible with attracting funds for the projects implemented by the foundation, 

both short term and long term, being involved the development of a coherent fundraising strategy. The FA will act, 

when necessary, as a representative of the organisation in developing partnerships with potential funders 

(corporate, trusts, individuals), as well as representatives of various companies that run CSR programmes.   

 

Responsibilities: 

General: 

 Respecting and promoting the rights of people with deafblindness – children, adults, families, as well as 

Sense International Romania and our partners development strategies; 

 

Fundraising 

 Involvement in the development and implementation of the fundraising strategy for projects implemented 

by the organisation, with clear and coherent performance indicators and targets, focusing on individual 

donors, companies, trusts, campaigns (2% and 20%) and fundraising events.  

 Identification of new fundraising opportunities, using a creative approach in attracting and persuading 

funders. 

 Development of specific reports to funders, in accordance with requirements, meeting specific deadlines. 

 Management of the SIR donors database (companies, individuals, contracts) and its ongoing update, 

strengthening existing relations and creating new ones. 

 Representation, as required, of the foundation in relation to donors, during specific events or meetings. 

 Research, approach and establish relations with potential donors in order to obtain medium/long term 

funding. 

 Ensure that all fundraising activities are in accordance with the law and the organisation policies by 

knowing the specific legislation and tracking changes to legislation. 

 Involvement in signing sponsorship and partnership contracts with various partners/funders. 

 Involvement in developing and distributing various presentation materials for potential donors/companies. 

 

 

 

 

 

Benefits: 

 Local transport (Ratb and metro) 

 Business Mobile phone subscription. 

 

Personal specifications 
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Essential Desirable 

Education and training 

University degree in communication, marketing, 

management or other relevant field 

 

Experience 

1 year experience in fundraising/ marketing/ communication 

or equivalent   

 

Skills 

Excellent written and verbal communication skills to be able 

to convey complex programmatic skills into tangible and 

digestible messages.   

 

Confidence to be able to communicate with audiences at 

different levels e.g. CEO’s to general public.  

 

Ability to convey messages in creative and inspiring ways   

Ability to be able to effectively manage time and 

expectations and prioritise activities. 

 

Ability to work with others to implement as efficiently as 

possible the operational and strategic plan  

Deep understanding of the disability sector 

Good knowledge of the legislation regarding sponsorships 

and donations and the will to be permanently updated about 

modifications  

 

Good computer skills, internet, databases  

Fluency in Romanian language and good knowledge of 

English 

Fluency in English 

Good oral and written communication skills Excellent oral and written communication skills 

Personality 

Maturity, enthusiasm, ability to inspire trust in potential 

donors from the business environment and the public. 

 

Intelligent, able to understand and communicate information 

about the organisation, high persuasive skills  

 

Good organisational and interpersonal skills  Excellent organisational and interpersonal skills  

Willingness to attract funds to support vulnerable groups, a 

positive CAN DO attitude 

Passion for fundraising for vulnerable groups 

Sensitivity and understanding of the difficulties for people 

with deafblindness  

Willingness for personal development. 
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